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How do | access document history?

. Open NovaCore and select a framework.
2. Click on Policies, Procedures or one of the other document viewing

General

buttons under Manage.
3. In the top right corner, you will have a series of buttons when you are in
your document view list. The 2 buttons highlighted in the screenshot below

indicate which buttons show document history.
e The first button (Left hand side Button) shows all approved

document revisions.

e The second button (Right hand side Button) shows all of your

document history and each status change that the document has

had.
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